THE DENVER SCHOOL OF NURSING – OFFICE OF THE REGISTRAR

APPLICATION FOR GRADUATION

TRANSCRIPTS AND DIPLOMAS
Graduating Class of June 15, 2012
DEGREE REQUIRMENTS
A student must meet all degree requirements, as outlined by the Denver School of Nursing in the College catalog in order to graduate. Please review the catalog and the information on the graduation application to ensure that all requirements have been met for the conferral of degree. 
TRANSCRIPTS/DIPLOMAS

In order to expedite the process of receiving your diplomas and transcripts after graduation, please direct your attention to the following instructions.  
· We strongly encourage all graduates to pick up their graduation documents rather than having them mailed.  This will help avoid the problem of having transcripts misdirected in the mail which will incur additional fees for new copies.

· Graduation documents may be collected from Kayon Morgan or Michael Ruschival in the Registrar/Academic Support Office on the Mezzanine level starting on Thursday, July 05, 2012 between 9am and 4pm. Graduates that choose to have their documents mailed should expect them no earlier than July 05, 2012.  An email notification will be sent if there are changes in these dates.
· Any students with an outstanding balance on their account will need to be cleared through Geri Reichmuth, our Financial Aid Director AND Renee McMillen, our Director of Business Operations before he or she can collect documents or have them mailed out.

· If there are any changes re address, phone number and/or email, please contact Kayon or Michael immediately. This ensures accurate information is kept on the alumni list for Jenny Burton, our Director of Student Services and Stephen Wright, our Director of Career Services.
· The packet you receive will include an official transcript (for your D.O.R.A. application), an unofficial transcript, and your diploma, all free of charge.  Any additional transcripts may be obtained from Kayon or Michael at a cost of $10 for official transcripts. Unofficial transcripts are free and may be downloaded from the Campus Portal.

· Transcript Request forms may be obtained from the Academic Support office or the website. Please expect a 72 hour turnaround time for new transcripts to be made available.
Congratulations, on the next big step to your career as a Registered Nurse.  
Regards,

Kayon Morgan 720-833-3906 or k.morgan@denverschoolofnursing.edu 

Michael Ruschival ext. 3670 or mruschival@denverschoolofnursing.edu 
Jenny Burton 720-833-3905 or j.burton@denverschoolofnuring.edu
  
Stephen Wright 720-833-3900 x3647 or s.wright@denverschoolofnursing.edu 
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