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Abstract

The abstract is double spaced and in block format. You do not indent the first word of the block paragraph. The abstract is never more than 250 words. Ideally, it should be clear, succinct and less than 120 words. The abstract is intended to be only a single paragraph. It should be a summary of the important points of the paper and the conclusion of the paper. In the abstract, you tell the reader what you will prove, disprove, support, etc in the paper they are about to read. It prepares the reader for reading the paper. In text references are not used in the abstract. If numbers are used in the reference, they are spelled out, if beginning a sentence or under the number ten.

Brain Morphology Changes in Adolescence Associated with the Routine use of Marijuana

Note how the exact title is centered on the page and bolded. The entire paper is double spaced. It is a common mistake to have more than a double space between the running head and the title and/or between the title and the start of the paper.  It is also a common mistake to put a subtitle directly below the proper title of the paper. Subtitles should not begin until after the initial introduction of the paper.

Primary Subtitles are centered on the Page like This

When writing a paragraph, consider the MEAL plan. The first sentence “M” is the main idea of the paragraph. The second sentence “E” is the evidence. This is where you cite an article from your literature review that supports whatever you asserted in the main sentence of the paragraph. The third (and sometimes the fourth) sentence is your “A” analysis of the evidence and how it supports the assertions you made in your first sentence. The last sentence of the paragraph, the “L” is the link to the first sentence of the next paragraph. In the last sentence you conclude the current paragraph and offer just a hint of what will be presented as the main idea in the first sentence of the next paragraph.
Secondary Sub-titles are Left Justified and Bolded

It is always a good idea to begin by preparing an outline before you start to write your paper. The outline would use the MEAL process for crafting each sentence of each paragraph. Then, you can write your paragraph. Once your paragraph is written, then you go back and look at ways you can incorporate elements of style into your writing. One such way is to look for words that you do not need. Too wordy of papers run on and repeat. They are difficult to read and quickly lose your reader. Keep sentences as brief and succinct as possible using as few of words as possible to fully express your point. A common writing issue is using the same word over and over in the paper very closely together. Use a thesaurus to find alternative words to avoid being overly redundant. If you are going to do an in text citation with a single author you can do it two ways: Keating (2008) wrote that adult learning required active participation on the part of the student. You can also do it as: Adult learning requires active student participation (Keating, 2008). If you have more than one author: Johnson and Tibet (2010) posited that critical thinking was only effective if it was used to then engage in critical reasoning. You can also do it as: Critical thinking is only effective if is used to then engage in critical reasoning (Johnson & Tibet, 2010). 

Using Direct Quotes in a Scholarly Paper


When using direct quotes make sure you include the page number(s) of the quote in the citation, “exposure to natural light in the classroom has been shown to improve student learning” (Jameson, 2011, p. 12). You can also do it as: According to Jameson (2011), “exposure to natural light in the classroom has been shown to improve student learning” (p. 12). If you have a long direct quote it should be block indented. Jameson (2011) also suggested 
Quotation marks are not needed as the block indented printing clearly delineates this section as a prolonged direct quotation. It is not wise to use too many direct quotes in a scholarly paper as quoting is simply representing the work that was done by someone else. It is far better to paraphrase the work of others and then connect their work to your own assertions to support your position (p. 76).

If you are continuing the same paragraph, you do not indent. You just pick up where you left off. If you wanted to start a new paragraph after the prolonged quote, you would need to indent the first sentence.
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