Tele-Training Activity Sheet: Time Management – Getting Organized for Peak Performance
Faculty Name:









School:









Date:




Time:



DIRECTIONS: Thank you for your participation in the tele-training conference. To finish, respond to the following prompts. This activity sheet should take just 5 – 10 minutes to complete. PLEASE NOTE: You will not receive credit for your attendance at the tele-training without receipt of this completed activity sheet. Please submit this completed activity sheet to your Director of Education. Activity sheets can be emailed to lizmckay@global-train.com or faxed to 512-329-9196.
1. Describe an effective time management technique you already practice.

2. Identify one area of time management/organization you would like to improve.
3. Describe one new time management/organization strategy you will use to improve in this area.

Thanks for your attention to this important topic!


